COLORADO RIVER INDIAN TRIBES

Human Resources
26600 MOHAVE RD.
PARKER, ARIZONA 85344
(928) 669-1320 e Fax (928) 669-5263
Eldred Enas, Chairman

February 10,2010 #21-2010
-VACANCY ANNOUNCEMENT-

POSITION: ACCOUNTING CLERK
DEPARTMENT: ACCOUNTING
SALARY: $13.00 HOURLY

CLOSING DATE: OPEN UNTIL FILLED

DUTIES: Accounting clerk will be under the direct supervision of the Staff Accountant. The
position will be responsible for the primary back-up for Accounts Payable and Cashier.
Responsible for assisting A/P Clerk with data entry of A/P invoices for bi-weekly check run
requirements. Responsible for obtaining proper authorization for approval of: invoices, printing
checks, and obtaining signatures on checks. Responsible for maintaining filing system for
accounts payable records. Performs other duties as assigned that can be reasonably expected to
promote the operation and efficiency of the Accounting Department.

REQUIRMENTS:

eMust have general knowledge of accounting practices.

eMust have strong verbal and written communication skills.

e Ability to maintain high confidentiality.

e Good organizational skills.

eGood interpersonal and teamwork skills.

e Accurate and detail-oriented.

eGood problem solving skills.

eBasic computer skills with experience in word processing and excel spreadsheets.

e Ability to use appropriate communication skills for the situation, follow directions, be
consistently punctual, work well with co-workers and the public. Present them self in an
appropriate manner.

APPLY AT:
C.R..T. HUMAN RESOURCE DEPARTMENT
26600 MOHAVE ROAD
PARKER, ARIZONA 85344
OR
FOR APPLICATION VISIT: http//www.crit@nsn.gov

Under Title VII of the Civil Rights Act Sections 701(b) and 703 (i) explicitly exempts from coverage the
preferential employment of Indian-by-Indian Tribes. Therefore, CRIT acknowledges and extends preferential
treatment to enrolled CRIT members who qualify toward all employees or applicants based on race, color,
sex, religion or national origin. Pre-employment drug screening enforced.

CRIT Offers: Health and Life Insurance, Paid Holidays, Sick and Annual Leave and Pension Plan.



COLORADO RIVER INDIAN TRIBES

Human Resources
26600 MOHAVE RD.
PARKER, ARIZONA 85344
(928) 669-1320 ¢ Fax (928) 669-5263
Eldred Enas, Chairman

February 9, 2010 VACANCY ANNOUNCEMENT #20-2010
DEPARTMENT: MUSEUM

POSITION: SECRETARY

SALARY: $8.00 PER HOUR

CLOSING DATE: WEDNESDAY FEBRUARY 24, 2010 AT 5:00 P.M.

DUTIES and FUNCTIONS:

Under the direct supervision of the Museum Director, the incumbent assists the Director in
the daily administration of the museum. These duties include processing mail, answering -
the telephone, filing, drafting letters and documents, interfacing with other tribal
government components to ensure compliance and functioning of museum with existing
policies and procedures, order supplies, process travel, prepare time cards, and other

duties as assigned.

MINUMUM EDUCATION REQUIREMENT:
High School diploma or its equivalent is required for this position. Some college level
coursework in business or administration is preferred.

REQUIRED SKILLS and ABILITIES:

Working knowledge of Microsoft Word and Excel is required. Must be able to type at least
40 wpm. Two years of administrative experience is required. The ability to effectively
communicate in written and spoken English as well as a pleasing personal demeanor is
required. Applicant must have a valid Driver’s License. This position requires both a sense
of organization and attention to detail that must be demonstrated in previous work
experience. Applicant must be able to follow a regular work schedule and complete
assignments within allotted frame.. Regular work attendance is required. Pre-employhent

Drug Screening.

For Employment Application visit: http://crit-nsn.gov
or
Apply at: CRIT Human Resource Department
26600 Mohave Road
Parker, Arizona 85344

1

Under the Title VII of the Civil Rights Act Sections 701(b) and 703(i) explicitly exempts from
coverage the preferential employment of indians by Indian Tribes. Therefore, CRIT acknowledges
and extends preferential treatment to enrolled CRIT members who qualify toward all employment
opportunities. Otherwise, CRIT does not discriminate against employees or applicants based on
race, color, sex, religion or national origin. Pre-employment drug screening required.

CRIT offers: Health and Life Insurance, Paid Holidays, Sick and Annual Leave and Pension Plan.



COLORADO RIVER INDIAN TRIBES

Human Resources
26600 MOHAVE RD.
PARKER, ARIZONA 85344
(928) 669-1320 o Fax (928) 669-5263
Eldred Enas, Chairman

February 8, 2010 #19-2010
-DEPARTMENT IN HOUSE VACANCY-

DEPARTMENT: CAREER DEVELOPMENT
POSITION: ADMINISTRATIVE ASSISTANT
SALARY: D.O.E

CLOSING DATE: Monday, FEBRUARY 22, 2010

DUTIES: Incumbent assists the Career Development Specialist in providing personal services
to prospective tribal applicants in the; Boarding School, Adult Vocational Training, and Higher
Education programs. This includes, but is not limited to assisting applicants for applying for
Tribal and Contract funds, along with other resources of funding including the Pell Grants,
Tuition Grants, Scholarships, Fellowships, etc, the incumbent also establishes and maintains
confidentia] client files for each program. Incumbent is also responsible for the general office
routing procedures, performs clerical and secretarial duties in connection with the work.
Incumbent will also act as Department Head in absence of the Career Development Specialist.

REQUIRMENTS: High School or GED graduate. At least (2) years of college work toward a
degree. Willing to work late after hours providing transportation for tribal students. Willing'to
engage in extensive travel. In absence of Specialist, Attend Education Committee meetingsand
Tribal Council meetings as a representative of the Career Development Office. Solid knowledge
of grammar, spelling, and math. Some computer experience required. Valid driver’s license
required.

APPLY AT:

C.R.L.T. HUMAN RESOURCE DEPARTMENT
26600 MOHAVE ROADPARKER, ARIZONA 85344
OR
FOR APPLICATION VISIT: http://www.critonline.com

Under Title VIl of the Civil Rights Act Sections 701(b) and 703 (i) explicitly exempts from coverage the
preferential employment of Indian-by-Indian Tribes. Therefore, CRIT acknowledges and extends preferential
treatment to enrolled CRIT members who qualify toward all employees or applicants based on race, color,
sex, religion or national origin. Pre-employment drug screening enforced.

CRIT Offers: Health and Life Insurance, Paid Holidays, Sick and Annual Leave and Pension Plan.



COLORADO RIVER INDIAN TRIBES

Human Resources
26600 MOHAVE RD.
PARKER, ARIZONA 85344
(928) 669-1320 o Fax (928) 669-5263
Eldred Enas, Chairman

FEBRUARY 1, 2010 VACANACY ANNOUNCMENT #18-2010
DEPARTMENT: C.R.LT. Farms
POSITION: C.R.L.T. Farms Rake Operator (2) POSTIONS

WAGE/SALARY: D.0.E. (Depending On Experience)
CLOSING DATE: Tuesday February 16, 2010

DUTIES:

1. Employee must have knowledge of job, be able to determine when is to wet or
to dry to rake.

2. Must be able to troubleshoot any problem that may occur on tractor and must
be able to fix the problem.

3. Must be able to weld on tractor and implement
Must be able to lift a minimum of 50 (fifty) pounds and be in good physical
condition.

5. Must be able to maintain and keep working area clean.

6. Must have reliable transportation.

7. Must be able to complete and submit timecard to Supervisor on a daily basis.

8. Must be able to perform other duties as assigned by Supervisor.

MINIMUM EDUCATION REQUIREMENTS:

Applicant must have a High School Diploma or GED and/or at least 3 years of experience
operating farm equipment.

REQUIRED SKILLS:

Prior experience preferred. Must have knowledge in repairs and maintenance and must
have basic tools. Must be able to weld on any farm equipment or any implement. Must be
able to follow Supervisor’s directions, when instructed to perform other duties.
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APPLY AT:
C.R.I.T. HUMAN RESOURCE DEPARTMENT
26600 MOHAVE ROAD
PARKER, ARIZONA 85344
OR
FOR APPLICATION VISIT: http://www.critonline.com
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Under Title. VIl of the Civil Rights Act Sections 701(b) and 703 (i) explicitly exempts from coverage
the preferential employment of Indian-by-Indian Tribes. Therefore, CRIT acknowledges and extends
preferential treatment to enrolled CRIT members who qualify toward all employees or applicants
based on race, color, sex, religion or national origin. Pre-employment drug screening enforced.

CRIT Offers: Health and Life Insurance, Paid Holidays, Sick and Annual Leave and Pension Plan.



COLORADO RIVER INDIAN TRIBES

Human Resources
26600 MOHAVE RD.
PARKER, ARIZONA 85344
(928) 669-1320 ¢ Fax (928) 669-5263
Eldred Enas, Chairman

February 1, 2010 VACANCY ANNOUNCMENT #17-2010

DEPARTMENT: CRIT FARMS

POSTION: TRACTOR OPERATOR
SALARY: D.O.E. (Depending On Experience)
CLOSING DATE: FEBRUARY 16, 2010

DUTIES:
1. Employee must be able to repair machinery and equipment as needed.

2. Must be able to troubleshoot any problem that may occur on truck and must be able to
fix the problem:.

Must be able to weld on any type of farm equipment and implements.

Must be able to lift a minimal of 50 pounds and be in good physical condition.

Must be able to maintain and keep a good working area clean.

Must have reliable transportation.
Must be able to complete and submit timecard to Supervisor on a daily basis.

Must be able to perform other duties as assigned by Supervisor.

NI AW

MINIMUM EDUCATION REQUIREMENTS:
Applicants must have a High School Diploma or GED and/or at least 3 years of experience

operating farm equipment.

REQUIRED SKILLS:
Prior experience preferred. Must have knowledge in repairs and maintenance and must have

basic tools. Must be able to weld on any farm equipment or any implement. Must be able to
follow Supervisor’s directions, when instructed to perform other duties.
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For Employment Application visit: http://www.critonline.com
Or -
.Apply at: CRIT Human Resource Department
26600 Mohave Road
Parker, Arizona 85344
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Under the Title VII of the Civil Rights Act Sections 701(b) and 703(i) explicitly exempts from coveragithe -
preferential employment of Indian by Indian Tribes. Therefore, CRIT acknowledges and extends pref'a-ential' -

treatment to enrolled CRIT members who qualify toward all employment opportunities. Otherwise, CRIT
does not discriminate against employees or applicants based on race, color, sex, religion or national origin.

Pre-Employment drug screening required.

CRIT offers: Health and Life Insurance, Paid Holidays, Sick and Annual Leave and Pension Plan.



COLORADO RIVER INDIAN TRIBES

Human Resources
26600 MOHAVE RD.
PARKER, ARIZONA 85344
(928) 669-1320 e Fax (928) 669-5263
Eldred Enas, Chairman

February 1, 2010 VACANCY ANNOUNCEMENT #16-2010
DEPARTMENT: CRIT Farms Irrigation

POSITION: Irrigator

WAGES/SALARY: $7.50/hour CLOSING DATE: TUESDAY FEBRUARY 16, 2010

SUMMARY:
An irrigator will be responsible for water control in the farm ditches and fields. Irrigator will be

required to be at the job site at all times until shift changes or completes job.
An irrigator must report to the immediate supervisor on a daily basis or at shift change for reports.

DUTIES:
1. Stay on job site when irrigation water is running.
2. Monitor chemical water runs, fertilizers, herbicides, etc.
3. Must be able to shovel all day.
4, Must be able to handle two or more heads of water at one time.
5. Must be aware of field conditions due to aerial or ground applications, reentry period an
so forth.
6. Closely monitor water runs during high peak consumptions and especially not to build
excess tail water or “ponding up”.
1. Responsible for any hand tools issued out.
8. Must move from one supervisor to another for other job duties available.
REQUIREMENTS:

High School Diploma/GED and/or at least 5 years experience in irrigation. Must be able to follow
supervisor’s instructions, write legibly, commumcate with ditch riders. Must also have reliable <<,

transportation and a telephone. = o

6z

Parker, Arizona 85344
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For Employment Application visit: http:/iwww.critonline.com 5’; e
Or | =0
Apply at: CRIT Human Resource Department LA A
26600 Mohave Road - iz
- =
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Under the Title VII of the Civil Rights Act Sections 701(b) and 703(i) explicitly exempts from coverage the pref%entlalﬂ =
employment of Indian by Indian Tribes. Therefore, CRIT acknowledges and extends preferential treatment to ém'olled’
CRIT members who qualify toward all employment opportunities. Otherwise, CRIT does not discriminate agamst“'
employees or applicants based on race, color, sex, religion or national origin. Pre-employment drug screening

required.

CRIT offers: Health and Life Insurance, Paid Holidays, Sick and Annual Leave and Pension Plan.



COLORADO RIVER INDIAN TRIBES

Human Resources
26600 MOHAVE RD.
PARKER, ARIZONA 85344
(928) 669-1320 e Fax (928) 669-5263
Eldred Enas, Chairman

February 1, 2010 #15-2010
VACANCY ANNOUNCEMENT

DEPARTMENT:CRIT LAW & ORDER
POSITION:  PATROL OFFICER
SALARY: $18.18/HR. ($37,805.04)
CLOSE: OPEN UNTIL FILLED

DUTIES:

Under the supervision of a Sergeant preserves the public peace, protects life, and property. Prevents
crime, enforces the laws of the Tribe and the State Governments. Arrests offenders, recovers property,
and works cooperatively with Federal, State, County, City, and Tribal Police Agencies. Provides
appropriate enforcement service. In executing the above, the Patrol Officer may be required to work
rotating shifts, know applicable tribal, state and federal laws. Have knowledge of jurisdiction issues, and be
prepared to deal with any form of emergency which threatens life. Be well schooled in the use of
communication and enforcement equipment and be ready to use it in a concise, appropriate manner as
describes by the situation. Officer must conduct themselves at all times in a proper manner, according to
the rules and regulations of the Tribes and Arizona Peace Officers Standards and Training. Officers must
maintain the strictest confidence in all that is hard and known through the position. Other duties may be
assigned at the discretion of the Supervisor or Chief of Police to fulfill the Departments objectives or goals.

REQUIREMENTS:

AZ Post certification preferred. If not AZ POST certified must attend and satisfactorily complete a 17 week
police academy for training. Applicant must be 21 years of age, have a valid Arizona driver's license. Have
a high school diploma or GED. Must pass a general education written test, oral interview, a drug screen, a
polygraph (lie detector) test, psychological test, medical exam, physical fitness test, and pass an exte,nswe,

background investigation. =
. ™
APPLY AT @
C.R.L.T. HUMAN RESOURCES DEPARTMENT ,\'J
26600 MOHAVE ROAD =
PARKER, ARIZONA 85344 = -
OR )
FOR APPLICATION VISIT: hitp://www.crit-nsn.qgov g

Under Title VIl of the Civil Rights Act Sections 701(b) and 703 (i) explicitly exempts from coverage the
preferential employment of Indian-by-Indian Tribes. Therefore, CRIT acknowledges and extends preferential
treatment to enrolled CRIT members who qualify toward all employees or applicants based on race, color,
sex, religion or national origin. Pre-employment drug screening enforced.

CRIT Offers: Health and Life Insurance, Paid Holidays, Sick and Annual Leave and Pension Plan.



COLORADO RIVER INDIAN TRIBES

Human Resources
26600 MOHAVE RD.
PARKER, ARIZONA 85344
(928) 669-1320 e Fax (928) 669-5263
Eldred Enas, Chairman

February 1, 2009 Vacancy Announcement 14-2010

POSITION: JOHNSON O’ MALLEY COORDINATOR
SALARY: D.O.E.
CLOSE: MARCH 4, 2010

SUMMARY: Administers supplemental financial assistance and serves as an advocate for
children in supporting these programs in public schools, designed to meet the specialized and
unique educational needs of eligible Native American children attending schools on or near the
Colorado River Indian Reservation. This position receives supervision and guidance from the
Johnson O’ Malley Indian Education Committee (IEC) and the Tribal Education Committee.

DUTIES: Administers supervisory direction and guidance to the designated JOM Staff in
identifying, assessing, developing, and implementing youth interest in specific educational,
cultural, community, social and personal growth development programs.

2. Administers and monitors JOM, Tribal, and Grant Contracts, to include private funding.

3. Works closely with the Parker Unified School District in the development of the summer
school program, assuring that a cultural curriculum program is included.

4. Provides training on all JOM and educational issues to the IEC, parents and youth, Develops
training material when appropriate.

5. Works with local, state, and federal agencies in coordinating public education projects for
JOM program activities.

6. Prepares and provides to the Education Committee all material required for monthly or specia‘

meetings.

7. Must have a Bachelor of Arts degree in Education or working towards obtaining one, and (2)
years administrative work experience.

8. Must have working knowledge of the Johnson O° Malley Program and Public Law 93-638
Contracts.

9. Must possess supervisory skills.

10. Must be able to work effectively and harmoniously with staff, IEC, parents, guardians, youth,

the public, and Tribal Officials.
11. Must be knowledgeable of basic accounting principles and fundamentals of fundraisings
12 Must place fingerprints on file with law enforcement agencies as required by Federal laﬁ as

employment requires contact with children. m
!

APPLY: CRIT Human Resources Dept. i

26600 Mohave Road 2

Parker, Az 85344 ~o

R

w

10301440

[V UENI



Under the Title VII of the Civil Rights Act, Section 701 (b) and 703 (1), explicitly exempts from
coverage the preferential employment, of Indian by Indian Tribes. Therefore CRIT
acknowledges and extends preferential treatment to enrolled CRIT members who qualify toward
all employment opportunities. Otherwise, CRIT does not discriminate against employees or
applicants based on race, color, sex, religion, or national origin.

CRIT Offers Health and Life Insurance, Paid Holidays, Sick and Annual Leave and Pension
Plan.
Pre-Employment Drug Screening.



COLORADO RIVER INDIAN TRIBES

Human Resources
26600 MOHAVE RD.
PARKER, ARIZONA 85344
(928) 669-1320 e Fax (928) 669-5263
Eldred Enas, Chairman

January 25, 2010 VACANCY ANNOUNCEMENT #07-2010
DEPARTMENT: HEALTH SERVICES- SOCIAL SERVICES PROGRAM
POSITION: SOCIAL SERVICES MANAGER __if)
SALARY: $23.44-$39.67 PER HOUR (DOE) §
CLOSING DATE: OPEN UNTIL FILLED o ;
-
=
L=

INTRODUCTION: £
This position is a Social Worker performing duties as a provider and mid-manageneent

level manager responsible for the day to day operation and supervision of the Office of
Social Service (0SS), Department of Health and Social Services (DHSS). As a provider,
responsible for case management of comprehensive services, including child welfare,
foster care services, adult institutional care, general assistance, Individual Indian Monies
accounts, and other social services functions. As a manager, provide direction, guidance
and supervision to the 0SS Staff. The incumbent is supervised by, receives guidance from,
and reports directly to the Executive Director, DHSS.

DUTIES and RESPONSIBILITIES: (THE FOLLOWING ARE ILLUSTRIATIONS OF THE TYPICAL DUTIES AND RESPONSIBILITIES
OF THE INCUMBENT AND ARE NOT TO BE CONSTRUED AS ALL INLCUSIVE.)

Plan, implement and coordinate methods for service delivery consistent with Colorado
River Indian Tribe regulations, standards, programmatic policies and procedures, the
Health Insurance Portability and Accountability Act (HIPAA), and other applicable
standards. Provide direct and indirect assistance to families; adults, and children,
maintain a client caseload of the more difficult and complex cases with emphasis on
geriatric and medical cases; and exercise independent judgment and decision-making in
reviewing and assigning cases to staff.

Perform and oversee staff case management through comprehensive assessments of
client needs. Establish and oversee case plans in accordance with level of functioning.
Establish and maintain time schedules, monitor progress of ongoing cases, and personal
home and/or institutional visitations. Establish and maintain cooperative and
collaborative relationships with other providers and/or service agencies, including, DHS
programs, CRIT service departments/offices, CRIT Office of the Attorney General, Indian
Health Services, institutional care providers/centers, foster care providers, schools,
Regional Behavioral Health Agencies, etc., and other service agencies/providers.
Incumbent may serve on intra-departmental committees and local inter-agency forums,

boards, workgroups, and task teams.

ENIES



Conduct periodic quality assurance reviews of client records consistent with oversight
agency standards and DHSS policies and participate in annual programmatic reviews
conducted by funding and oversight agencies. Participate in 0SS Staff meetings, intra-
programmatic case staffing, and case staffing with DHSS programs and other and other
service agencies/providers on a regular basis, or as requested. Responsible for effective
utilization of available tribal or public resources by preparing annual programs/project
operating funding proposals, special needs budgets, goals and objectives, work plans, and
operating and supporting documents.

Implement financial management controls in compliance with Federal, Tribal, and project
statutes, regulations, and/or codes. Conduct analysis of project expenditure trends;
reconcile actual expenses to project expenses (cuff account); and initiate budget
modifications, as necessary, consistent with approved budget plans, scope of work, and
financial management standards. Implement and conduct progress reviews of goals and
objectives, planned further activities work plan, time lines, compliance with project
standards, etc., and initiate modifications, as necessary, to work plans in order to achieve
goals and objectives.

Prepare and submit timely, current and accurate monthly quarterly, semi-annual, and
annual progress reports, periodic evaluation, and status reports, home studies, case
summaries and other required records/reports. Establish and maintain programmatic
policies and procedures, guidelines, and standards of operation. Establish and manage
client records management system in compliance with HIPAA. Perform supervisory
functions, such as, staff schedules and assignments, on going performance evaluation,
individual development plans, comprehensive orientation for incoming staff, and general
compliance in accordance with standards of the Colorado River Indian Tribes Employee
Handbook.

On-call, crisis intervention, and irregular hours may be required. May perform other duties
and assignments as directed within the scope of project activities and/or duties and
responsibilities.

EDUCATION and EXPERIENCE REQUIREMENT:

Successful completion of studies for Master of Social Work (MSW), or related field, from an
accredited college, or university. Minimum of two (2) years of full time work experience,
including one (1) year supervision, in social work, or related field. Possess a valid state
vehicle driver’s license.

KNOWLEDGE, SKILLS and ABILITIES REQUIRED: Comprehensive knowledge of social
services concepts, principles, and practices. Applied knowledge of administrative and
supervisory concepts, and principles. Knowledge of federal, state, local, and CRIT laws,
codes, and regulations governing the social service programs, with emphasis on the 25
CFR(Code of Federal Regulations), US Bereau of Indian Affairs regulations, the Indian Child
Welfare Act and the Health Insurance Portability and Accountability Act, and general social
services policies and procedures. Familiar with resources and services available from
social services agencies (e.g. AHCCCS, ALTCS, SSA, etc.) Possess organizational skills,
ability to function independently, demonstrated oral and written communication skills, and



COLORADO RIVER INDIAN TRIBES

Human Resources
26600 MOHAVE RD.
PARKER, ARIZONA 85344
(928) 669-1320 o Fax (928) 669-5263
Eldred Enas, Chairman

January 25, 2010

#13-2010
VACANCY ANNOUNCEMENT

DEPARTMENT: LAW & ORDER

POSITION: COMMUNICATIONS SUPERVISOR 2

SALARY: $15.38 ($31,990.40) <

CLOSING DATE:  MONDAY, MARCH 01, 2010 @ 5:00 P.M. o
o
=

EMERGENCY DISPATCH SUPERVISOR =

JOB DESCRIPTION I~

The incumbent is under the direction of the Deputy Chief of Police; incumbent exercises
and delegates technical and supervisory responsibilities to plan, direct implement,
evaluate, and coordinate the Communication function of the Tribal Law Enforcement
program. The incumbent performs supervisory personnel management and grants leave
requests. The incumbent supervises four shifts of twelve hours per shift which provides
services seven days a week, twenty-four hours per day. The incumbent structures
assignments and assigns work subordinates based upon priorities and deadlines, selects
employees in advance of performance expectations. The job also requires independent
judgment and on the spot decisions on critical and non-critical matters.

JOB DUTIES

o Coordinates the activities of subordinates: receives emergency and non-

emergency calls for service; dispatches appropriate response unit to
investigate or respond.

Relays pertinent information in a factual and concise manner; relays
instructions or inquiries from remote units.

Monitors security cameras, and fire and intrusion alarms, and dispatches
agencies response accordingly.

Operates computer terminal to obtain vehicle and criminal record
information; enters data from officer reports to CARS System.

Serves as the System Security Officer for the Department maintaining audit
records and files for the Arizona Criminal Justice Information System.

Encodes report logs of police activities and enter the information to the
CARS System.

Monitors teletype messages and relays important information to officers.

RETAREER
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° Trains new personnel and arranges additional training seminars or
workshops in accordance with personnel policy.

° Resolves problems and questions presented by Police Communications
regarding work methods or proper procedures to follow.

° Recommends procedural changes to supervisor, setting up approved
changes and communicates changes to all staff affected; including in-service
training. ;

° Knowledge of police radio dispatch procedures

° Knowledge of personnel management

° Skill in setting priorities and handling high-pressure situations

° Ensures compliance with Departmental Policies and Procedures for
Communication operations

° Coordinates and provides quarterly in-service training for Communication
staff.

o 911 Certified
° CPR Certified

EXPERIENCE and EDUCATION REQUIREMENTS:
At the minimum, the applicant must possess a diploma of graduation from an accredited
High School (or GED equivalent)

SECURITY CLEARANCE and BACKGROUND REQUIREMENTS:

In accordance with Public Law 101-630, Indian Child Protection and Family Violence
Prevention Act of 1990, the applicant must successfully complete a thorough background
investigation and successfully complete a drug screening, prior to appointment. The
background investigation will include: applicant screening, criminal history check, credit
check, work history check, education check, fingerprint check, oral board review, and
polygraph test.

SUBMIT COMPLETED APPLICATION TO:
C.R.L.T. HUMAN RESOURCES DEPARTMENT
26600 MOHAVE ROAD
PARKER, ARIZONA 85344

or
FOR APPLICATION VISIT: http//www.crit@nsn.gov

NATIONAL ORIGIN.



COLORADO RIVER INDIAN TRIBES

Human Resources
26600 MOHAVE RD.
PARKER, ARIZONA 85344
(928) 669-1320 e Fax (928) 669-5263
Eldred Enas, Chairman

January 25, 2010 #12.2010
VACANCY ANNOUNCEMENT
DEPARTMENT: DEPARTMENT OF HEALTH SERVICES
POSITION: COMMUNITY HEALTH REPRESENTATIVE (2) POSITIONS .
SALARY: $9.00 - $15.00 ($18,720 - $31,200) =
yr
CLOSING DATE:  OPEN UNTIL FILLED z 57
-
= &
INTRODUCTION: =

fous)
This position is under the direction of the CHR Manager. During the initial period of hire

the incumbent will be responsible for transporting clients, dialysis patients, elderly and ffie
sick to appropriate medical and health care facilities. After completion of probation
period, and CHR basic training the incumbent will perform home health surveillance, a
variety of health outreach services, case find, case management, and transportation

services to American Indians and Alaska Natives (Al/AN) residing on or near the Colorado
River Indian Reservation.

DUTIES and RESPONSIBILITIES:

(THE FOLLOWING ARE ILLUSTRATIONS OF THE TYPICAL DUTIES AND RESPONSIBILITIES OF THE INCUMBENT AND ARE
NOT TO BE CONSTRUED AS ALL INCLUSIVE)

The incumbent will maintain and complete timely and accurate documentation of daily
activities, client transportation, or other activities performed with defined duties and
responsibilities, through use of designated forms, such as, internally generated forms, or
the HIS PCC (Patient Care Component) form. Assist in a variety of home health care

services, education, counseling, community outreach, public health functions, and non-
emergency transports.

Transport, or make arrangements for transport, of clients who are in need of transportation
to medical providers and/or health facilities, within the scope of priorities defined by
programmatic protocol and client needs. Transport includes:

° Clients to obtain prescribed medication, or delivery of prescribed
medications;

Safety of passengers during transport, for example, assuring proper use of
safety seat restraints, infant seat restraints, abiding by traffic laws, etc.; and

Service of vehicle by checking oil, lubricant and fiuid levels, scheduling

routine preventive maintenance services, and immediately reporting service
or repair needs.



Establish and maintain individual case files in accordance with prescribed protocol and/or
standards. Collect data and information as required for entry into data management
system(s), such as, the Indian Health Service (IHS) Resources and Patient Management
System (RPMS) and Arizona Health Care Cost Containment System (AHCCCS). Conduct
community outreach and case fine through screening during home visitation, community
activities, or public health forums to identify cases of individuals or families in need of
services or assistance, and provide assistance or referrals as determined. The incumbent
may perform other duties as assigned within the scope of the position or CHR Program.

QUALIFICATIONS, KNOWLEDGE, SKILLS and ABILITIES:

High School diploma or GED (General Equivalency Degree) equivalent; possess valid First
Aide and CPR (Cardio Pulmonary Resuscitation) certification, or obtain certification within
three (3) months of employment; possess valid Arizona State Driver's License; submit to
driving history check, agree in writing to CRIT Confidentiality Statement and Alcohol and
Drug Policy. Maintain confidentiality in accordance with the Federal Health Insurance
Portability and Accountability Act (HIPAA). Establishing and maintaining effective
relationships with clients, community members, tribal officials, representatives of health
and resource agencies, the public in general and other contacts. Effectively communicate
orally and in writing. Lift heavy objects up to 75 pounds, such as wheelchair.

SUBMIT COMPLETED APPLICATION TO:
C.R.L.T. HUMAN RESOURCES DEPARTMENT
26600 MOHAVE ROAD
PARKER, ARIZONA 85344
or
FOR APPLICATION VISIT: http//www.crit@nsn.gov

UNDER THE TITLE VIl OF THE CIVIL RIGHTS ACT SECTION 701(b) AND 703(i) EXPLICITLY EXEMPTS
FROM COVERAGE THE PREFERENTIAL EMPLOYMENT OF INDIANS BY INDIAN TRIBES. THEREFORE,
CRIT ACKNOWLEDGES AND EXTENDS PREFERENTIAL TREATMENT TO CRIT MEMBERS WHO
QUALIFY TOWARD ALL EMPLOYMENT OPPORTUNITIES; OTHERWISE, CRIT DOES NOT
DISCRIMINATE AGAINST EMPLOYEES OR APPLICANTS BASED ON RACE, COLOR, SEX, RELIGION OR
NATIONAL ORIGIN.



January 25, 2010

COLORADO RIVER INDIAN TRIBES

Human Resources
26600 MOHAVE RD.
PARKER, ARIZONA 85344
(928) 669-1320 ¢ Fax (928) 669-5263
Eldred Enas, Chairman

an 201440

#11-2010
VACANCY ANNOUNCEMENT
DEPARTMENT: DEPARTMENT OF HEALTH SERVICES
POSITION: COMMUNITY HEALTH REPRESENTATIVE SECRETARY
SALARY: $9.94-$15.00 ($20,675-$31,200) ~
CLOSING DATE: OPEN UNTIL FILLED —f’:
Z
™~
INTRODUCTION: o

P
This position is located in the Community Health Representative (CHR) program of The

Department of Health Services. The incumbent provides clerical, secretarial, data inﬁt,

and support to management of the CHR program. The position is supervised by a‘ﬁd
receives guidance and direction from the CHR Manager.

DUTIES and RESPONSIBILITIES:

(THE FOLLOWING ARE ILLUSTRATIONS OF THE TYPICAL DUTIES AND RESPONSIBILITIES OF THE INCUMBENT AND ARE
NOT TO BE CONSTRUED AS ALL INCLUSIVE)

Prepare draft or final manuscripts, correspondence, reports, and other
documents on behalf, or as delegated by the CHR Manager, consistent with

Federal, Tribal state or other funding agency contractual provisions and/or
standards.

Establish and maintain a system of filing records, correspondence, and other
historical information generated fro and on behalf of the CHR program in

accordance with Federal, Tribal and funding agency records-keeping
standards.

Receive incoming mail, log as necessary, and distribute to staff, and receive
incoming telephonic calls and provide appropriate information as requested
within scope of knowledge of CHR activities, or direct to appropriate staff.

Receive daily activity logs, enter information into Indian health Services (IHS)

data management systems, and prepare alternate resources claims (e.g.,
AHCCCS)

Assist in the preparation of contractual proposals and programmatic

planning by collecting, reviewing, and collating data, demographics, and
other pertinent information.

Assist in the preparation of annual operating and special project/activity

budget proposals and coordinate budget implantation, management,
reconciliation, etc.

~ry 3
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. Assist clients seeking CHR services by providing information, referral to
appropriate CHR services by providing information, referral to appropriate
CHR staff or other health/service agencies, completing required forms, and
securing information from client that will assist the CHR Manager, in
decision-making for providing services.

. Apply Federal and Tribal standards and contractual provisions in planning,
organizing, implementing, and directing community based health outreach
services, conduct periodic quality assurance reviews of services, and
implement required programmatic adjustments.

. Perform other duties and assignments as directed within the scope of duties
and responsibilities, and/or Department activities.

EDUCATION and EXPERIENCE:

Must possess a high school diploma, or GED (General Education Diploma), completion of
post-high school stenographic or secretarial program of study, or minimum of two (2) years
secretarial experience, and typing with an accuracy of 60 or more words per minute.

REQUIRED KNOWLEDGE, SKILLS and ABILITIES:

Knowledge of basic principles of health services. Possess skills in public and interpersonal
relationship; oral and written communications; computer operations applying text
documents, data management, and other office systems. Possess a current and valid
Arizona State Driver's License. Must maintain confidentiality in accordance with the
Federal Health Insurance Portability and Accountability Act. (HIPAA).

SUBMIT COMPLETED APPLICATION TO:
C.R.L.T. HUMAN RESOURCES DEPARTMENT
26600 MOHAVE ROAD
PARKER, ARIZONA 85344

or
FOR APPLICATION VISIT: httg[[www.crit@nsn.gov

UNDER THE TITLE VIl OF THE CIVIL RIGHTS ACT SECTION 701(b) AND 703(i) EXPLICITLY EXEMPTS
FROM COVERAGE THE PREFERENTIAL EMPLOYMENT OF INDIANS BY INDIAN TRIBES. THEREFORE,
CRIT ACKNOWLEDGES AND EXTENDS PREFERENTIAL TREATMENT TO CRIT MEMBERS WHO
QUALIFY TOWARD ALL EMPLOYMENT OPPORTUNITIES; OTHERWISE, CRIT DOES NOT
DISCRIMINATE AGAINST EMPLOYEES OR APPLICANTS BASED ON RACE, COLOR, SEX, RELIGION OR
NATIONAL ORIGIN.



COLORADO RIVER INDIAN TRIBES

Human Resources
26600 MOHAVE RD.
PARKER, ARIZONA 85344
(928) 669-1320 e Fax (928) 669-5263
FEldred Enas, Chairman

January 13, 2010 #05-2010
VACANCY ANNOUNCEMENT
DEPARTMENT: AHAKHAV PRESERVE
POSITION: NURSERY TECHNICIAN o
SALARY: $142.00/HOUR ($24,960 ANNUAL) =
e
CLOSING DATE: ~ FEBRUARY 16, 2010 @ 5:00 P.M. =
£
=
x

DESCRIPTION: -
Located on the banks of the Colorado River in Parker, AZ, the Colorado River Indian tribes’

‘Ahakhav Tribal Preserve works to restore and protect native plants, wildlife and resourcegs.
Please visit www.ahakhav.com for more information on the Preserve and the Colorado
River Indian Tribes.

DUTIES:

This position will have a variety of responsibilities to support the greenhouse/nursery in
completing large plant orders for restoration projects. The Nursery Technician will oversee
and participate in the germination process, care of seedlings and greenhouse
maintenance, and supervise work crews as needed. Additional duties in the 3-acre park
and on the restoration projects may be required. The Nursery familiarity with Arizona
desert climate.

Additionally, the chosen applicant must be willing to transition to a permanent employee,
as they will be considered for the full-time Nursery Director position. The Nursery Director
will be in charge of all greenhouse/nursery activities, development of projects, seeking
additional funding sources, and would ideally have experience growing, propagating, and
caring for woody species and managing work crews. Benefits, including a pay increase, are
available with the Nursery Director position.

QUALIFICATIONS:
A bachelor’s degree in horticulture or a related field. Minimum of one year of experience

working in a greenhouse or propagating plants, especially woody species. Experience
managing a work crew preferred. The applicant must have excellent oral communication
skills and the ability to work independently and as part of a small team. A flexible
personality and good sense of humor are key, as well as a willingness to work outside in
hot weather, often doing repetitive physical tasks. Spanish speaking is a plus. Applicants
should also be comfortable working in a rural environment. Must possess a valid US
driver’s license and pass a drug test. '



For questions: emaill: stephanie.hines@crit-nsn.gov

APPLY AT:
C.R.L.T. HUMAN RESOURCE DEPARTMENT
26600 MOHAVE ROAD
PARKER, ARIZONA 85344
OR
FOR APPLICATION VISIT: http://www.crit-nsn.gov

Under Title Vii of the Civil Rights Act Sections 701(b) and 703(i) explicitly exempts from coverage
the preferential employment of indian-by-Indian Tribes. Therefore, CRIT acknowledges and extends
preferential treatment to enrolled RIT members who qualify toward all employees, or applicants
based on race, color, sex, religion or national origin. Pre-employment drug screening enforced.

CRIT Offers: Health and Life Insurance, Paid Holidays, Sick and Annual Leave and Pension Plan.



COLORADO RIVER INDIAN TRIBES

Human Resources
26600 MOHAVE RD.
PARKER, ARIZONA 85344
(928) 669-1320 ¢ Fax (928) 669-5263
Eldred Enas, Chairman

January 12, 2010 #03-2010,

VACANCY ANNOUNCEMENT § 5'?

DEPARTMENT:  JUDICIAL =
POSITION: COURT CLERK =
SALARY: $20,550 =
CLOSING DATE:  OPEN UNTIL FILLED =
IS g

SUMMARY:
Performs a variety of complex court clerk and clerical tasks involved in processing and

maintaining records of all court proceedings in civil, criminal, Juvenile, and traffic cases.
Provides information and assistance to law enforcement officer, attorneys, defendants,
and court patrons. Provides general clerical assistance to the Judges and administrative
staff. Court Clerks will be required to perform work in the following areas of the court: civil,
criminal, traffic, and/or other areas as assignhed and in accordance tot the Laws and Codes
of the Colorado River Indian Tribes.

PRINCIPLE DUTIES and RESPONSIBILITIES:

CIVIL

° Opens, process and closes general civil, small claims and summary proceedings
cases.

® Records and processes complaints and pleadings, distributes and files civil

documents, enters case information into the computer, coordinates service of
process, prepares legal documents, and enters defaults, orders and judgments.

° Receives, receipts and records fees and other monies. Notifies appropriate staff to
issue refunds or distribute monies in accordance with court orders and procedures.

® Operates a computer terminal to enter, update, correct and access case
information; and to produce computer - generated forms.

° Documents all case activity and other pertinent case information on court
documents and in the computer; maintains case histories on each case.

° Provides information to attorneys, law enforcement officers, plaintiffs and

defendants, court patrons and agencies about court policies and procedures, case
status, scheduling of court proceedings and civil proceedings in general.

° Schewites court proceedings and issues proper notices to the appropriate parties.
CRIMINAL

° Receives criminal and Juvenile complaints and related documents, opens case files,
enters case information into the computer and files case documents.

) Receives, receipts and records bonds, fines, costs, and other payments.



Operates a computer terminal to enter, update correct and access case information; and
produce computer - generated forms.

° Ensures that case files are ready and available for scheduled court proceedings.
Checks in defendants, attorneys and others.

° Documents case activity and other pertinent case information on court documents
and in the computer, maintains case history on each case.

. Distributes and recalls search and arrest warrant as authorized.

° Provides information to attorneys, law enforcement officers, defendants, court

patrons and agencies about court policies and procedures, case status, scheduling
of court proceedings and criminal proceeding in general.

° Prepares and distributes jail commitments and other legal documents

TRAFFIC / FISH & GAME

. Receives, records and codes citations from law enforcement agencies, prepares
case file and enters case information into the computer. Closes cases following
dispositions.

° Receives, receipts and records fines, cost, bonds and other monies. Notifies
appropriate staff to refund, forfeit and/or apply bond money to pay fines, costs and
other assessments.

° Operates a computer to enter, update, correct and access case information; and to
produce computer generated forms and reports.

° Provides information to attorneys, law enforcement officers, defendant, court

patrons and agencies about court policies and procedures, case status, scheduling
of court proceedings and criminal proceeding in general.

° Schedules civil infraction informal hearings and issues notification to the
appropriate parties.
° Monitors case files and initiates enforcement action on overdue citations. Prepares

and issues default judgments, bond forfeiture notices.

REQUIRED SKILLS, ABILITIES, and KNOWLEDGE

° Working familiarity with the operation and applications of Computers, Data
programs

° Ability to plan, organize and calendar administrative and court cases, activities,
staffing, etc.

° Ability to effectively communicate both orally and in written form.

° Possesses an understanding of legal terminology and thorough knowledge of
courtroom procedures.

° Bachelor’s degree in Business or Public Administration or a closely related field and

two (2) years of court related experience or any combination of education training
and experience which demonstrates the ability to perform the duties of the position.

APPLY AT
C.R.L.T. HUMAN RESOURCES DEPARTMENT
26600 MOHAVE ROAD
PARKER, ARIZONA 85344
OR
FOR APPLICATION VISIT: http//www.crit-nsn.gov

Under Title VIl of the Civil Rights Act Sections 701(b) and 703 (i) explicitly exempts from coverage the
preferential employment of Indian-by-Indian Tribes. Therefore, CRIT acknowledges and extends preferential
treatment to enrolled CRIT members who qualify toward all employees or applicants based on race, color, sex,
religion or national origin. Pre-employment drug screening enforced.

CRIT Offers: Health and Life Insurance, Paid Holidays, Sick and Annual Leave and Pension Plan.



COLORADO RIVER INDIAN TRIBES

Human Resources
26600 MOHAVE RD.
PARKER, ARIZONA 85344
(928) 669-1320 ¢ Fax (928) 669-5263
Eldred Enas, Chairman

January 12, 2010 #9709
VACANCY RE-ANNOUNCEMENT
DEPARTMENT: C.R.LT. Housing Improvement Program (H.I.P.) =
POSITION: Carpenter Pl
SALARY: $8.50 - $11.00 / Hour D.O.E. =
CLOSING DATE: OPEN UNTIL FILLED :
=

This skilled position involves the maintenance and repair of tribally-owned haffies on_the
Colorado River Indian Reservation and under the direct supervision of the HIP‘LeacLMan

and indirect supervision of the CRIT Housing Improvement Director.

Responsible for efficiently and effectively repairing and improving prefabricated modular
and stick-built homes. Must be able to work well with clients and HIP workers in a
cooperative manner. Work hours are flexible (depending upon weather and other
variables) and are set by the Lead Man through coordination with the HIP office. The
worker must be prompt, reliable and dependable. Must be safety conscious at all times as
the nature of the work is physically demanding. Work includes and is not limited to digging
trenches, concrete pouring and finishing (slabs and foundations), block laying, rough
framing, drywall hanging, roofing, finish carpentry, repair and installation of lighting
fixtures, electrical switches and wiring, plumbing fixtures, cabinets insulation, heating and
cooling equipment, appliances, screens, locks and general cleanup.

Shall be responsible for turning in receipts to HIP Secretary for billing and accounting
purposes. Must have considerable experience and knowledge in the techniques of
maintenance and repairs to buildings and equipment; safety requirements, and skill in the
use and care of tools and equipment. :
APPLY AT:
C.R.L.T. HUMAN RESOURCE DEPARTMENT
26600 MOHAVE ROAD
PARKER, ARIZONA 85344
OR

FOR APPLICATION VISIT: http://www.crit-nsn.gov

Under Title VII of the Civil Rights Act Sections 701(b) and 703 (i) explicitly exempts from coverage
the preferential employment of Indian-by-Indian Tribes. Therefore, CRIT acknowledges and extends
preferential treatment to enrolled CRIT members who qualify toward all employees or applicants
based on race, color, sex, religion or national origin. Pre-employment drug screening enforced.

CRIT Offers: Health and Life Insurance, Paid Holidays, Sick and Annual Leave and Pension Plan.



COLORADO RIVER INDIAN TRIBES

Human Resources
26600 MOHAVE RD.
PARKER, ARIZONA 85344
(928) 669-1320 ¢ Fax (928) 669-5263
Eldred Enas, Chairman

December 30, 2009 #118-09
VACANCY ANNOUNCEMENT

DEPARTMENT:CRIT LAW & ORDER
POSITION:  PATROL OFFICER
SALARY: $15.38/HR. ($31,990.40)
CLOSE: OPEN UNTIL FILLED

DUTIES:

Under the supervision of a Sergeant preserves the public peace, protects life, and property. Prevents
crime, enforces the laws of the Tribe and the State Governments. Arrests offenders, recovers property,
and works cooperatively with Federal, State, County, City, and Tribal Police Agencies. Provides
appropriate enforcement service. In executing the above, the Patrol Officer may be required to work
rotating shifts, know applicable tribal, state and federal laws. Have knowledge of jurisdiction issues, and be
prepared to deal with any form of emergency which threatens life. Be well schooled in the use of
communication and enforcement equipment and be ready to use it in a concise, appropriate manner as
describes by the situation. Officer must conduct themselves at all times in a proper manner, according to
the rules and regulations of the Tribes and Arizona Peace Officers Standards and Training. Officers must
maintain the strictest confidence in all that is hard and known through the position. Other duties may be
assigned at the discretion of the Supervisor or Chief of Police to fuffill the Departments objectives or goals.

REQUIREMENTS:

AZ Post certification preferred. If not AZ POST certified must attend and satisfactorily complete a 17 week
police academy for training. Applicant must be 21 years of age, have a valid Arizona driver’s license. Have
a high school diploma or GED. Must pass a general education written test, oral interview, a drug screen, a
polygraph (lie detector) test, psychological test, medical exam, physical fitness test, and pass an extensive

background investigation.

APPLY AT
C.R..T. HUMAN RESOURCES DEPARTMENT
26600 MOHAVE ROAD
PARKER, ARIZONA 85344
OR
FOR APPLICATION VISIT: http://www.crit-nsn.gov

Under Title VIl of the Civil Rights Act Sections 701(b) and 703 (i) explicitly exempts from coverage the
preferential employment of Indian-by-Indian Tribes. Therefore, CRIT acknowledges and extends preferential
treatment to enrolled CRIT members who qualify toward all employees or applicants based on race, color,
sex, religion or national origin. Pre-employment drug screening enforced.

CRIT Offers: Health and Life Insurance, Paid Holidays, Sick and Annual Leave and Pension Plan.



COLORADO RIVER INDIAN TRIBES

Human Resources
26600 MOHAVE RD.
PARKER, ARIZONA 85344
(928) 669-1320 e Fax (928) 669-5263
Eldred Enas, Chairman

ber 14, 2009 #117-09
VACANCY ANNOUNCEMENT

DEPARTMENT: JUDICIAL o
POSITION: JUDICIAL CLERK OF THE COURT '.”T;’j
SALARY: $13.46 - $15.38 D.O.E.

T CLOSING DATE: — OPENUNTILFILLED

SUMMARY:

r
Performs a variety of complex court clerk duties and clerical tasks involved in processihg
maintaining and securing records of all court proceedings in civil, criminal, juvenile and
traffic cases. Provides information and assistance to law enforcement officers, attorneys,
plaintiffs, defendants and court patrons. Provides general clerical assistance to the Judges
and administrative staff. Supervises, train, evaluates delegates and monitor assignments
to Court Clerks. The Judicial Clerk of the Court will be required to perform work in the
following areas of the court: civil, criminal, juvenile, traffic, Fish & Game or other areas as

assigned and in accordance to the Laws, Codes and Rules of the Colorado River Indian
Tribes.

PRINCIPLE DUTIES and RESPONSIBILITIES:

CIVIL

° Opens, process and closes general civil, small claims and summary proceedings
cases.

° Records and processes complaints and pleadings, distributes and files civil

documents, enters case information into the computer, coordinates service of
process, prepares legal documents, and enters defaults, orders and judgments.

. Receives, receipts and records fees and other monies. Notifies appropriate staff to
issue refunds or distribute monies in accordance with court orders and procedures.

° Operates a computer terminal to enter, update, correct and access case
information; and to produce computer - generated forms, reports and court
calendars.

° Documents all case activity and other pertinent case information on court
documents and in the computer; maintains case histories on each case.

) Provides information to attorneys, law enforcement officers, plaintiffs and

ccfendants, court patrons and agencies about court policies and procedures, case
siatus, scheduling of court proceedings and civil proceedings in general.

° Schedules court proceedings and issues proper notices to the appropriate parties.
° Serves as the Clerk for the court of Appeals.



————FRAFFIC / FISH- & GAME

CRIMINAL
Receives criminal and Juvenile complaints and related documents, opens case files,

enters case information into the computer and files case documents.

Receives, receipts and records bonds, fines, costs, and other payments.

Operates a computer terminal to enter, update correct and access case information;
and produce computer - generated forms, reports and case calendars.

Ensures that case files are ready and available for scheduled court proceedings.
Checks in defendants, attorneys and others.

Documents case activity and other pertinent case information on court documents
and in the computer, maintains case history on each case.

Distributes and recalls search and arrest warrant as authorized.

Provides information to attorneys, law enforcement officers, plaintiffs, defendants,
court patrons and agencies about court policies and procedures, case status,
scheduling of court proceedings and criminal proceeding in general.

Prepares and distributes jail commitments and other legal documents.

Receives, records and codes citations from law enforcement agencies, prepares
case file and ei.lcrs case information into the computer. Closes cases following
dispositions.

Receives, receipts and records fines, cost, bonds and other monies. Notifies
appropriate stail to refund, forfeit and/or apply bond money to pay fines, costs and
other assessments.

Operates a computer to enter, update, correct and access case information; and to

produce compu: :r Jenerated forms and reports.

Provides infor:. lion to attorneys, law enforcement officers, defendant, court
patrons and agencies about court policies and procedures, case status, scheduling
of court procen .. " :¢s and criminal proceeding in general.

Schedules ci- .« iufraction informal hearings and issues notification to the
appropriate partics,

Monitors case ' ‘s and initiates enforcement action on overdue citations. Prepares
and issues de’ - ‘udgments, bond forfeiture notices.

REQUIRED SKILLS, AT™ [ES, and KNOWLEDGE

Extensive kn ge and familiarity with the operation and applications of
computers, a.  viuuous data programs,

Minimum of O :ars experience and knowledge of personnel supervisory skills,
ability tu lead, ve problems, train, evaluate and coordinate the activities of the
Court Cicrks ir rdance to program rules and regulations.

Ability to plan. :anize and calendar administrative and court cases, activities,
staffing, cic.

Ability to effectiv - communicate both orally and in written form.

Possesszs an . .erstanding of legal terminology and thorough knowledge of

courtrc.m procc  res.

Extensi.z know 2 of the Rules of the Court, collection of fees, and Child Support
guideli::ics.

Bachelct’'s deg 1 Business or Public Administration or a closely related field and
five (5) years o :anagerial and court related experience or any combination of
educatis.: traini. and experience which demonstrates the ability to perform the

duties .. the pos _.n.



APPLY AT
C.R.L.T. HUMAN RESOURCES DEPARTMENT
26600 MOHAVE ROAD
PARKER, ARIZONA 85344
OR
FCt APPLICATION VISIT: http://www.crit-nsn.gov

Under Title Vi! <f the Ci il Rights Act Sections 701(b) and 703 (i) explicitly exempts from
coverage the prefereniial employment of Indian-by-Indian Tribes. Therefore, CRIT
acknowledges and extends preferential treatment to enrolled CRIT members who qualify
toward all en: ioyees or applicants based on race, color, sex, religion or national origin.
Pre-employmc .t drug screening enforced.

CRIT Offers: Hcalth anc Life Insurance, Paid Holidays, Sick and Annual Leave and Pension
Plan.




COLORADO RIVER INDIAN TRIBES

Human Resources
26600 MOHAVE RD.
PARKER, ARIZONA 85344
(928) 669-1320 e Fax (928) 669-5263
Eldred Enas, Chairman

December 14, 2009 #116-09
VACANCY ANNOUNCEMENT

DEPARTMENT: MUSEUM

POSTION TITLE: STORE CLERK

SALARY RANGE: $8.00 PER HOUR __ CLOSING DATE: OPEN UNTIL FILLED
DUTIES / FUNCTIONS:

This position is supervised by the Store Manager and reports directly to her. The Store
Clerk is primarily responsible for the daily operation of the Museum Store. These duties
include the operation of the cash register, handling cash receipts, the processing of payroll
deductions and layaways, ordering and inventorying of stock, and annual equipment
inventory, direct purchases from tribal artists, record keeping for the store, cleaning and
maintenance of store area, conducting tours, and coordinating special store events. In
addition, the Store Clerk provides support and manpower to other museum projects and
staff, works and coordinates with other staff and departments when assigned. Other

duties may be assigned as required or needed.

MINUMUM EDUCATION REQUIREMENT:
High School diploma or its equivalent is required for this position.

REQUIRED SKILLS and ABILITIES:
A background of at least one (1) year in retail sales is required. The ability to effectively

communicate in English as well as a pleasing personal demeanor required. Applicant
must have a valid Driver’s License. This position requires both a sense of organization and
attention to detail that must be demonstrated in previous work experience. Applicant
must be honest and trustworthy. Applicant must be able to follow a regular work schedule. .
and complete assignments within allotted time frame. Regular work attendgiice g~

(=3 e

required. Pre-employment Drug Screening. o

For Employment Application visit: http://www.crit-nsn.gov

Or
Apply at: CRIT Human Resource Department
26600 Mohave Road
Parker, Arizona 85344

Lh:6 HY 91330

g
Under Title VII of the civil Rights Act Sections 701(b) and 703(i) explicitly exempts from coverage
the preferential employment of Indian by Indian Tribes. Therefore, CRIT acknowledges and extends
preferential treatment to all enrolled CRIT Tribal members who qualify toward all employment
opportunities; otherwise, CRIT does not discriminate against employees or applicants based upon

race, color, sex, religion or national origin.



THE COLORADO RIVER INDIAN TRIBES OFFERS HEALTH and LIFE INSURANCE, PAID HOLIDAYS,
SICK LEAVE, ANNUAL LEAVE and 401K PENSION PLAN.
PRE-EMPLOYMENT DRUG SCREENING REQUIRED




COLORADO RIVER INDIAN TRIBES

Human Resources
26600 MOHAVE RD.
PARKER, ARIZONA 85344
(928) ARO.132N » Py (99} ARG SPA2

Eldred Enas, Chairman

October 21, 2009

#102-09
VACANCY ANNOUNCEMENT
DEPARTMENT: CRIT TRIBAL COURT
~3
POSITION: CHIEF PROBATION OFFICER %
fean}
SALARY: $32,000.00 (D.0.E) =
CLOSING DATE: OPEN UNTIL FILLED =
=
x
GENERAL SUMMARY: S

Under direction of the Chief Judge. Performs and supetrvises work of considerable difficu:[sy
in planning, staffing, organizing, directing and controlling the activities of the adult &}
juvenile probation department, performs related work as required or assigned.

EXAMPLES OF WORK:

Develops and implements departmental policies and procedures for the provision of
services; reviews program, services and functions of the agency to determine their
effectiveness, efficiency, cost, and their adherence to policy; provides direction for the
training of staff; Supervises probation officers, assigns and reviews all cases of work
assigned to probation officer; prepares various reports and evaluates staff performance;
communicates with the courts, law enforcement, related public and private agencies;
analyses and responds to documents, reports, letters, memos, complaints, inquires and
public relations situations:; develops, implements and evaluates annual and long range
goals; participates in strategic planning; participates in community education and resource
development analyzes legislation. statutes and court rulings and recommends changes in
policy and procedures as required; addresses governmental bodies, legislative hearing
committees, public organizations and community groups.

REQUIRED KNOWLEDGE, SKILLS and ABILITIES:

Comprehensive knowledge of the principles and practices of correctional casework and
probation services; of methods and techniques of rehabilitation; Comprehensijve
knowledge of laws, statues and regulations pertaining to the provision of probation
services. Considerable knowledge of administration, budgeting, personnel practices, staff
supervision and development. Skilled in planning, organizing and directing muitifaceted
department; supervising professional, administrative and support staff;, analyzing
administrative problems and issues and adopting effective solutions: communicating
effectively orally and in writing. Considerable skill in interviewing and counseling, ability to
establish and maintain effective working relationships with others; communicate

effectively, plan, organize and analyze administrative and rehabilitative problems and
adopt effective course of action.
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MINIMUM QUALIFICATIONS:

A Bachelor's Degree from an accredited college or university preferably in behavioral
science, social science, or criminal justice; or at least seven years experience in related
field with at least four years of increasingly responsible experience in an administrative
capacity. This position is FLSA overtime exempt. Computer Literate, e.g. Microsoft Word
and Excel or other Data Base programs. Must have a valid Arizona’s driver’s license and be
insurable under the Colorado River Indian Tribes Vehicle Insurance Policy.

APPLY AT:
C.R..T. HUMAN RESOURCE DEPARTMENT
26600 MOHAVE ROAD
PARKER, ARIZONA 85344
OR
FOR APPLICATION VISIT: http://www.critonline.com

Under Title VIl of the Civil Rights Act Sections 701(b) and 703 (i) explicitly exempts from coverage
the preferential employment of Indian-by-Indian Tribes. Therefore, CRIT acknowledges and extends
preferential treatment to enrolled CRIT members who qualify toward all employees or applicants
based on race, color, sex, religion or national origin. Pre-employment drug screening enforced.

CRIT Offers: Health and Life Insurance, Paid Holidays, Sick and Annual Leave and Pension Plan.



COLORADO RIVER INDIAN TRIBES

Human Resources
26600 MOHAVE RD.
PARKER, ARIZONA 85344
(928) ARN-1320 o Fax (22%) ARA.5262
Eldred Enas, Chairman

October 30, 2009 #104-09
VACANCY ANNOUNCEMENT

POSITION:  PATROL OFFICER - COPS Hiring Recovery Grant
SALARY: $36,004 ($17.31)
CLOSE: OPEN UNTIL FILLED

USDOJ has granted Colorado River Indian tribes funding for ONE (1) Sworn Patrol Officer position.
The stipulations of the grant are that this officer must be Post Certified and commit to this position
for a t least Four (4) years. Their salary and benefits will be covered by the COPS Hiring Recovery
Grant Program. Even though this position is funded by an outside agency, the officer hired is
responsible for adhering to the policies and procedures of the Colorado River Indian Tribes Office
of Police Services and must abide by the laws of the Colorado River Indian Tribes government.

DUTIES:

Under the supervision of a Sergeant preserves the public peace, protects life, and property. Prevents
crime, enforces the laws of the Tribe and the State Governments. Arrests offenders, recovers property,
and works cooperatively with Federal, State, County, City, and Tribal Police Agencies.  Provides
appropriate enforcement service. In executing the above, the Patrol Officer may be required to work
rotating shifts, know applicable tribal, state and federal laws. Have knowledge of jurisdiction issues, and be
prepared to deal with any form of emergency which threatens life. Be well schooled in the use of
communication and enforcement equipment and be ready to use it in a concise, appropriate manner as
describes by the situation. Officer must conduct themselves at all times in a proper manner, according to
the rules and regulations of the Tribes and Arizona Peace Officers Standards and Training. Officers must
maintain the strictest confidence in all that is hard and known through the position. Other duties may be
assigned at the discretion of the Supervisor or Chief of Police to fulfil the Departments objectives or goals.

REQUIREMENTS:

AZ or CA Post certification required. Applicant must be 21 years of age, have a valid Arizona driver's
license. Have a high school diploma or GED. Must pass a general education written test, oral interview, a
drug screen, a polygraph (lie detector) test, psychological test, medical exam, physical fitness test, and
pass an extensive background investigation. =

APPLY AT
C.R.LT. HUMAN RESOURCES DEPARTMENT \
26600 MOHAVE ROAD 9
PARKER, ARIZONA 85344 T
OR i

FOR APPLICATION VISIT: hitp//www.crit-nsn.gov




Under Title VII of the Civil Rights Act Sections 701(b) and 703 (i) explicitly exempts from coverage the
preferential employment of Indian-by-Indian Tribes. Therefore, CRIT acknowledges and extends preferential
treatment to enrolled CRIT members who qualify toward all employees or applicants based on race, color,
sex, religion or national origin. Pre-employment drug screening enforced.

CRIT Offers: Health and Life Insurance, Paid Holidays, Sick and Annual Leave and Pension Plan.



COLORADO RIVER INDIAN TRIBES

Humen Resotree
' 26600 tJORAVE RD
PATUCER ARLZONA 85346
"CELEPHOMI {020) GG9-13201s PAX (P21) G1iD-5263

Daniel Etdy Jt, Chairman
dune 08,2008 VAGANCY AMNOUNGEMENT M3
DESARTWENT:  COLORADO RWER BUILTING MATERIALS |,
POSITION: GENERAL MANAGER
SALARY: NEGOTIABLE / UNDER GOWTRAGT

CLOSING PATE: OPES UNTIL FILLED

DUTIES;

Genetsl supenislor overall managementand opesations of a genarel hardware and lumber slore oparated
and ovind by the Colorado River indlan Yribes, Responsible for ali assets of the company and seciiing a
gallafactory operating result. Dulles and responelbiitles fnojude, butare not limited to the following and
addiliowat dullas may be assigned fowm iime b fime:

oEstellahing compeny polioy oBusiness Enletprise Board
oitainteins gobd worling relationship
oEsiablishing budgetforsales, inventoty and vfith the Bitterpiize Acootintent and (he
o}penses Business Enlerprise Goordinator
oRaaniling, selecting, promoting and Wemissing oMeele monlily, and provides & wilten
of alt arployecs teportio the Bushness Enlemise Board
oDelertining aulhorlly ond responslbifiles of 2l an tha progroge of uslness
enmployees oApprovas apon oharge aevoints and
oReviewing perioimance and selary rates for al oiks on aoflecfion of pastduz asounle
employeas oHandles any complalnts shout the
;Ealabliahmg a matetplan, both short term apd slore, and its employees
Ny term
o8chedules employees and
oDakerining the mechantise fnes o be
oarded foreath depariment oProposes all oapllal expendiiuresfor
ofnalyzing compellion gxoeal;(\llslness fo the Busltess Entarprise

oRepoils and woiks direcily with the



REQUIREMENTS:

Bachelor’s degree or equivalentirom an accrediled coflege o universily with majer eotiaes In bughiess,
acoounking, matleting, managementorany olher related fletd, or iigh sohoo) diploma andfer eguivalent
andfive {5) years experlence in managlig a dprol(table refall slore, Musthave o (2) years experlenceln a
suﬁsmsmy oapaclly. tusthe bondeble and dependable. Mt have valld Arlzona Driver's finensewilh 4
sallslaclony deiving tecoxd. COL aplits, butnot a requliement, Good heallh, misthe able to stand and it
26hsto 75 {bs. MUst’Sosseas slong rmalh s¥ills, Musthave basis computerknoviedge andleam b
operele the Rook Sofie Refsil software progeam used for sales. Musthe dependable and have slang
sommunlortion siis1o effeativaly deal with cuslomens, public end employees. Musthave imowladge in
nlumbliig, efeuidon), fmber; peln, hadware protiuats, Mustoperale'afoildiltwhen nessssary, May be
venulred to worl Saturdays, end Sundays, Will be vauulred lo pass a pre-emplngient diug fest.

Fot Employinent Applioation visits httolwww.critontine.com
Or

Apply ok CRUF Human Resovee Deparfinent
26008 WMohave Roud
Patlier, Aifzona 85944

Undler the Tlde VI of the Givil Rigits Act Sectiohs 781(h) and z03(t) expilellly enempls from
ooveinge the proferantial omployment: of Indian by Indian Tribes, Therefore, CRIY adimoviedges
and extends proferentlal frantinent to etwollsd GRIT members Who auallfy toward all employary of
am;l!{linn:‘\ts hased oh Fave, solol, sey, yéligion o hational oflgin,  Prassrployment druy sereehing
vequiratl

CRIT olforss Health aud Eife luswance, Pald Holideys, Sieltand Minkal Leave and Penston Plan.



LOLA L G LA M et T il
e o ARERS 05
2400l MONAVE RD

CARKER, ADZONA U341
TELEPHONE (9281 069- 1320 « BAX (92413 6695903

Degiat Bddy Ji, Chaliman

Nareh 19, 2009 VACANCY ANNOUNGEMENT 16-08

DEPARTUMENT: Golorado River Saidand Rock Bnlerprise

FOSITION: Sales Matager/Batol PlantOpeyator ,- Salawy Range:  D,O.E.
GLOBING DATE: OPEN URTIL FILLED .

Futeflon: Under the Blrectian of the Seneral Wanager inotbent with addvess all sales of tnafeilal,
copotefe ad asphatt, Wil oversee tho batoh Blants and dispatchers, Requiied to keep up with ourtent
teatlek prinos of procusts and satavirent prices of all products sold akthe Colatado Rieer Sand aid
Roolt Enterprisa, Agprove all ibeclssigns and slave analyst,

DUTIES, HOVGATION and RESPONSIBILITIES

° Fiveyears axpetience i lhe RedlMi Gonorete and Augregate Indusiry

o Befuwiliar with Aot and ASTH WircDesigns

° Must have lmowdedge and Uhderskanding of prepating Cahorete Wi deslgns in
aceordaioe with speslfic aggrapates atd airmentwelghts with AD.O.T, Cal Trans and

Vaious olty vagulvamests and male adistmonts as neederd,

Kiowladige on howto analyze steve wasslls am mak the adlustments tegitad fo

Produce spas materal

Worldug with contractos, vondors, suppilers and atisfomars

Bullding and malvtaliing cuistomer vafafions

Kwowladgenhln antf alentive to supetvision and management tequitemenis

Mowltotiny praduotion iesulfs of alnployees, improvad produotion and quality products

Must hava Iowledge and undersianding of MSHA sminfig tequitomants

Condluct sufaly meefiugs and mesk ol safely teguitainants

Corapsmber it for joh sotup, kidding and fyacling system

Prepute Price Quotes fov Varjous Jobs

Follow up on etstomer billtng, fnte lnyinetits and von sutficlentfuhd payments

tawe tha ahiliy o trouble shont mucfmiicaland elestiloat Vrablems with Batch Plants,

daw Grushers, Cone Grusheys, Wek Plants, Heavy Bouipment and Gement Miners

Wittst he able to oparate Heqwy Ecguljament

Musst jossess a cuirant Glase 5% ChL and Medlical Card

Wit bs vaquiivatt to¢akte over* operations In fite Generst Wanagot's ahsahce

Wasthe willing (o portorm ahove and bayan the Job deseription to do wiat sverit

taltes to get the job dons.

°

OO0 o0 o0ovoCoOO0D

o000

Apphe CRIT Moman Resotrco Bepariment l "
26600 Mohinye Road
Pagltor, Artzolin 65344



Undor Tidle VIl of the Clull Rights Act Sections 701(b) and 708 i) explicltly axempls fiom coveiage the
profeleitinl eayplogment of ludien by Indlan Tiibas. Thersfore, CRIT adlinowledges and extends prafeteymial
{ientiment fo antollad GRIT members who gualify toward all employaes o applioants fased an tave, calor; sex,
veliggion or tatlonal oigin. Pra-omploymentlrug screeiing.

GRIT Offers: tlealth sud Life lnsurance, Pald Holldays, Sloltand Aqnual Leave-and Pension Blan,
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<“§ J:;\;'.tﬁ“‘“o/'z,;’?’l- COTLRADG BIVED THDLAL TRERES
Office aof &dustigstraiion

ROUTE §, BOX 23
PARIER, MUZOHABERL
VBLEPHONS (028) 66-1820 ~ FAX {931) G653

Danief 8y, Ir, Chntrmon .
weh 7, 2008 VACQANGY ANMOUNCEMENT 1.3-08
POSITION: Genexal Mavagex- Sand & Rock Interprise

SALARY: D.O. X QLOSE: ORE g
INTRODUCTION: Fla ol SRS

Usiloy tlte Dixoetion orﬂnuC‘nlnxaﬁomveumaian'Jrﬂb'es}lusinessEntctprlsemm'aof
‘Divartong, iewmbentwili provide dllvackion, guidonss, sugervigon and genorat manngement
-tie Colovade River Shnd and Rock Stakl,

DUFTES, BOUCATION AND RESZONSBLILLNES w

i

s,
Thva yonrs oxpovioncs dn e Kedi-ndiie Conerete and dggragnte Ludustry b »
Xeoug and Stioxt Lowa GrowtL Rlnming o .
Prefacting and mosting Mo dudgated cosie in ilavons of the plantoporation <
Tngineoging xequivemants; tracling of equipment, purdlinss equippent A
Lahox giupoies o
Buviromaoutsl, Mining anfl Replnention plonning .
Tinod Contrel Engineoking . “w
Porais Sagrarition <
WMiinlng nued Asquisision Pansihitiky Ssiessment
I(infnge Regeryaz Assosopaprt
Fovaxdoxs Moneuroment and Assesspaont, meetiig wafl the Avlzona RosIcProGuet
Azgoointion.
Working with e Conp sk Bugivacxs -
o Wolingvifh Exviconmental govarnmantal aud nolivist growpsy Tionte oytmer oy
oubdividiong assoeiniions
¢ ‘Worldugwifit contencfors, Yondexs supplievs and sustomors
o VlorTdng vk Writor Rovotncees Govexnmeninl Gronps, Banlers, Inouvence and
Rinnnoinl Groups
o Builfing and matntaining eustoman xaltons
Touotledgenkle sud atiopsiva fo supoxvision nud managovsenteaguiretents
M::Jllloﬂng production vasidis of oraployees, mpraved productios sud. guality
products
o RMuotlinvo Inowlodro nud urdexstonding of MISEIA mining vequivements
RNOWLEDES, SKILLE AND ABIEATINS

o 00000000006

a o

o Musthnve leowledze mid undeotending of propueing Conorato MixDesigas in
avoordanen with specific spgrogeles nud cowiont woighte veith APST., Col Teens

nud vavious aky raquivowerts and meke adjnotments as neetled

Tnovledge o7Mnterial Gradntion and olove analyst

Cowputey Jnput for Job setup. bidding ané {rovidng systis

Trepave Price Quotesfor Yaglous Jobs

Tallow up on custonos billing, Inte peyments and non suffiotent fond pagiments

Teve the abiilty to drouble shoot mechanical nnd sleotriord probloms Wik Bateh

F%ms, Joa Cenghiers, Sone Cynshays, Wet Plents, Heaty Bouipment a0l Coment

lyare,

v ¢ o 0 O



